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10. GOVERNOR’S EIGHTH EMERGENCY PROCLAMATION RELATED TO THE
COVID-19 EMERGENCY (Council Chair Lee)

11. COVID-19 IMPACTS (Council Chair Lee)

Office of Council Services (808) 270-7838 (phone)
200 South High Street (800) 272-0098 (toll-free from Lanai)
CONTACT Wailuku, Hawaii 96793 (800) 272-0026 (toll-free from Molokai)
INFORMATION (808) 270-7686 (fax)

Staff: Traci Fujita and Tammy Frias

Only written testimony on any agenda item will be accepted. For information on
TESTIMONY testifying please visit www.MauiCounty.us/how-to-testify or contact the Office
of Council Services. Email testimony to county.council@mauicounty.us.

AGENDA ITEMS ARE SUBJECT TO CANCELLATION.
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Attachments



April 24, 2020

MEMO TO: Alice L. Lee
Council Chair

F R O M: Alison Stewart )4 S
Legislative Analyst

SUBJECT: JOB DESCRIPTION FOR HSAC EXECUTIVE DIRECTOR (PAF 20-
131)

You have requested a job description for the HSAC Executive Director
using as a sample a job description for the Association of Minnesota Counties
and including a list of responsibilities specific to HSAC.

I now provide you with the attached job description for the HSAC Executive
Director.

If you have further questions or would like to discuss this matter, please
feel free to contact me at 270-7661.
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Attachment






* Coordinate Committee member participation in NACo Conferences.

» Participate in NACo activities and committees to support federal lobbying efforts.

» Assist with HSAC legislative proposals and lobbying efforts at the State Legislature.
¢ Maintain the HSAC website.

EDUCATION:

This position requires a bachelor’s degree in public administration, association management, or
related field.

EXPERIENCE:

This position requires five years of progressively responsible professional work experience related to
public or non-profit sector agency administration, including three or more years of significant
supervisory responsibilities. Local government administrative experience is highly desired.

SKILLS:

Knowledge of: Principles, practices, theories and techniques of public administration, supervision,
financial management; terminology, laws, rules and regulations as applied to lobbying activities;
and team building and customer service concepts and techniques.

Skilled in: Setting priorities; developing long-range strategies; making critical decisions; working
with various interest groups; defining, evaluating, recommending and implementing solutions to
complex problems; developing, writing and administering policies, procedures, contracts and
proposals; researching and interpreting, laws, policies and regulations; providing public testimony,
giving presentations and facilitating meetings; and developing budgets and tracking revenues and
expenditures.

Ability to: Understand and work within the vision of the HSAC Committee; communicate
effectively both orally and in writing; and establish and maintain effective interpersonal
relationships with representatives of member counties, other officials at all levels, members of the
public and the media.
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1st Cte Mon Tues Wed Thurs Fri
mtg week

9:00 a.m. | WIT GET EDB (All PSLU Council
1:30 p.m. | AH EACP day) HFC

2nd Cte

mtg week

9:00 a.m. WIT GET CAR (All PSLU Council
1:30 p.m. |AH EACP day) HFC Chair’s

mtg
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